THE UNIVERSITY OF WAIKATO

FACULTY OF EDUCATION RESEARCH ETHICS COMMITTEE

APPLICATION FOR ETHICAL APPROVAL OF

SUPERVISED GRADUATE/POSTGRADUATE RESEARCH PROJECT
S

The purpose of this form is to give the Faculty of Education Research Ethics Committee sufficient information to make an informed judgment about the ethics of your application

Date of Submission
:
Name of applicant:



Contact address:

Contact phone number:

Email address:

Programme of study:

Department/centre/unit:


Principal supervisor:

Current qualifications:

Current employment:

Title of project:

Interest in topic

Other personnel:
 
1.
Details of the Project

a)
Research question(s)

b)
Justification 

c)
Procedure for recruiting participants and obtaining informed consent 

d)
Procedures in which research participants will be involved 

e)
Procedures for handling information and materials produced in the course of the research

2.
Ethical Issues

a)
Access to participants

b)
Informed consent

c)
Confidentiality

d)
Potential harm to participants

e)
Participants’ right to decline to participate and right to withdraw


i)  Indicate what activities you require participants to do in your study


ii) Indicate how much participants’ time will be required 

f)
Arrangements for participants to receive information

g)
Use of the information

h) Conflicts of interest

i) Procedure for resolution of disputes

j) Other ethical concerns relevant to the research

k)
Cultural and Social considerations

3.
Legal Issues

a)
Copyright

b)
Ownership of data or materials produced

c) Any other legal issue relevant to the research

d) Place in which the research will be conducted

e) Has this application in whole or part previously been declined or approved by another ethics committee?

f) For research to be undertaken at other facilities under the control of another ethics committee, has an application also been made to that committee?

g) Is any of this work being used in a thesis to be submitted for a degree at the University of Waikato
?

h) Further conditions

4.
Research Timetable

a)
Proposed date of commencement of data collection  

b)
Expected date of completion of data collection  

5. Applicant Agreement


I agree

a)
to ensure that the above-mentioned procedures concerning the ethical conduct of this project will be followed by all those involved in the collection and handling of data.

b)
in the event of this application being approved, the researcher agrees to inform the FOE Ethics Committee of any change subsequently proposed.
c)
to submit for approval any amendments made to the research procedures outlined in this application which affect the ethical appraisal of the project. 


Signature of applicant: 

Date: 


d)
that this application has been developed with my supervision and has my support. I have checked that all the information requested in the checklist below is included

e)
I agree to support the student to follow the above mentioned procedures concerning the ethical conduct of this project. 


Signature of supervisor: 

Date: 




Signature of supervisor: 

Date: 


6. Check List

Before sending this form to the FOE Ethics Committee Administrator please ensure that you have completed the following and attached these as appendices:

Top of Form

 MACROBUTTON HTMLDirect [image: image1.wmf]
Letter(s) to: participants, e.g. children, caregivers, principal, BOT, teachers.

 MACROBUTTON HTMLDirect [image: image2.wmf]
Information sheet, introductory letter for each type of participant

 MACROBUTTON HTMLDirect [image: image3.wmf]
Consent form(s) for each type of participant

 MACROBUTTON HTMLDirect [image: image4.wmf]
Questionnaire/survey questions/interview questions

 MACROBUTTON HTMLDirect [image: image5.wmf]
Reference list

 MACROBUTTON HTMLDirect [image: image6.wmf]
Every page of your ethics application form has been numbered


Bottom of Form

Please return 6 copies of your completed application to the Academic Administrator at the Faculty of Education by the following dates in 2011 :  2 Feb, 2 Mar, 30 Mar, 4 May, 1 Jun, 6 Jul, 3 Aug, 28 Sep, 26 Oct, 30 Nov 

�Applications should be typed using all the headings indicated below and all pages (single-sided) clearly numbered.  Please ensure that you have read the University of Waikato’s Ethical Conduct in Human Research and Related Activities Regulations 2008 which can be found at:  � HYPERLINK "http://calendar.waikato.ac.nz/assessment/ethicalConduct.html" ��http://calendar.waikato.ac.nz/assessment/ethicalConduct.html�


�Date 6 copies sent to Academic Administrator.  Also type ‘Revised Application’ if applicable.


�e.g MEd, PhD, etc and if Masters, state 1, 2, 3, 4 paper equivalence


�Arts and Language Education





�In a brief paragraph please explain your background or previous experience with this topic


�Add in Ministry of Education or other outside agencies


�Describe the project in non-technical language using the following headings:


�Include the overarching research question(s) that will guide your research


�In terms of the relevance or importance of the knowledge to be gained





�Attach copies of any appropriate introductory letters, information sheets, consent forms


�Attach copies of any questionnaires, interview schedules, observation processes, collection of work samples etc.





�As per the University’s Ethical Conduct in Human Research and Related Activities Regulations 2008 all non-identifying data (e.g. data sets and transcripts) used for publication must be securely kept long enough to allow for academic examination, challenge, or peer review. This period would normally be at least five years. Identifying data such as consent forms, photographs, and videos will be securely stored consistent with agreements made under section 9(4)(a) of these regulations. The responsibility for data storage lies with the department or other equivalent academic unit.


�Discuss possible ethical concerns under the following headings. Describe procedures adopted to ensure ethical conduct of the research in sufficient detail for them to be evaluated by the Research Ethics Committee. 


Acknowledge potential problems which cannot be entirely eliminated and describe procedures for minimising risk.





�Are you in normal contact with potential participants or do you have to ask for permission (e.g from parents, school principal or BOT)? You cannot assume you have access to potential participants or to a database for research purposes


�If you are dealing with adults or older children tell us how you will seek their informed consent (e.g in a covering letter that tells them about the project). If you are dealing with young children you will need to seek informed consent from parents/caregivers/school principal


�How are you going to assure participants that their identity will be safe guarded? Consider that participants identity will be protected, however the data shared will not remain confidential since it is reported in the project


�Will you disrupt classroom activity or learning, take up a lot of time, ask for information of a personal nature, ask people to make comments or judgments about other people etc?


�Participants must not be coerced into the study (be careful especially when power relationships exists) and must have the right to withdraw (advise them of a specified point during the research by which they might withdraw or a specified date after which they cannot withdraw information). Specify how participants are able to withdraw, who do they need to contact and how?


�How will you keep participants informed about the work and/or its results?


�Theses, seminars, or other oral presentations in public arena, conferences, journal articles? You do not have the right to use the information for purposes other than your research without going back to participants and seeking further consent


�Will you be in a position of assessing students, authority over staff, do you have a professional relationship with participants or their teachers of families? 


�Usually say contact your supervisor or their line manager (give full contact details on letters of invitation and consent forms)


�Pay careful attention in context where your background as a researcher differs from that of participants, their families or their communities


�Outline legal issues which may arise in the course of this research under the following headings


�Refer to the University copyright regulations, indicate where your proposal may differ 


�Usual for participants to own raw data and the researcher to own interpretation of data and the final report/thesis/publication


�If you are working at a school or other tertiary institution and will be carrying out data collection you may need permission from another ethics committee


� In the information to participants, state that an electronic copy of the thesis will become widely available, as the University of Waikato requires that a digital copy of Masters, MPhil and Doctoral (select one) theses will be lodged permanently in the University’s digital repository: Research Commons.


�There should be no blanks on your application and ALL headings need to be addressed in your application
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